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Author / Co-Author Questionnaire

Kindly complete the following.

1. Suggested Title / Subtitle of Book:

2. Proper Title (Please include any middle names/initials or professional titles you want to be used)

3. Author

4. Co-Author

5. Address (Home)

6. Phone # (Home)

7. Fax # (Home)

8. Beeper #

9. Address (Business)

10.  Phone # (Business)

11.  Fax # (Business)

12.  Profession/Title

13.  List 3 Previous Positions of Employment (Co. Name, Address, Phone)

14.  Social Security Number

15.  Birth Date

16.  Education (Degree, Name of School, and City Location)

17.  Honors & Awards Received, Professional & Society Memberships, Clubs, Citations & Professional, Social or Academic Affiliations:

18.  How would you want to be described in your biographical sketch? List your hobbies/interests. Be specific. Write down only what’s relevant to your writing history or your qualifications for writing such a book:

19.  Previous Books Published or Works in Progress: (List any writing projects you are involved with at present. For previously published works, please not the title, name of publisher, year of publication, sales-to-date, foreign publishers, any book club sales, and paperback reprint publisher for each title published):

20.  Publicity: List newspapers, magazines or journals that have printed your articles – or have featured you in an article. Please include dates of issue and your contact person at each publication. Supply us with copies of recently published articles from well-known or specialized publications.

21.  Marketing: Who is the specific audience for your book? State the demographics of the intended market/readership (age, sex, education, income, location):

22.  What is the basic theme or core concept of your book? What are the essential messages and features that make your book unique? Are there any dates, names or events mentioned in the book that we should be aware of?

23.  If you have any additional suggestions or ideas for marketing your new book, please list them here.

24.  Why is your book important? How will it benefit its readers? How is it unique? Does it used a different approach to its subject?

25.  What is the recommended format: hardcover or paperback? How many book pages (or words) will it be? What would you price the book for?

26.  Are there any forthcoming conferences, seminars, trade shows, or conventions where it would be advantageous to exhibit your book? Will you be attending any of these events?

27.  Are there any circumstances connected with the book that might have news value? Are there any festivals, upcoming TV shows, or special commemorative dates and holidays, such as Black History Month, Fire Safety Week or Christmas, which could tie in with your book?

28.  Sales: Why would someone want to buy your book? How does it compare with similar books (please name them)?

29.  What professional, academic, religious, governmental, corporate or other groups might be interested in this book? Do you conduct seminars where books can be sold?

30.  Please list any special markets (regional, occupational) where you feel your book should be targeted.

31.  Production: Are there any suggestions for including the use of photos, illustrations, charts, checklists – or for the creation of a glossary, index, appendix, etc.?

32.  Advertising: Are there any particular markets or form of news media you would suggest for advertising?

33. Endorsements: Please provide quotes or endorsements (from those in the field, news media or colleagues) about you or your writing in general, or specifically in regards to this book or subject matter:

34.  List the names, titles and addresses of those individuals, whom you have access to, that are suitable for writing a foreword to your book:

35.  List complete names and addresses of people who may be willing to read the galleys and supply endorsements for the jacket. Indicate whether you are personally acquainted with these individuals:  

36.  Media: List any media interviews you have done, along with the topics discussed. Include the approximate dates of your appearances and your contact names:

37.  List any print or broadcast media that you feel might be interested in providing exposure for your book. Give complete names and addresses:

38.  General Support: List any personal friends, business associates, professional contacts, a denominational body, or other interested group who may be counted on as a factor in the distribution and/or marketing of this book. Include complete addresses.

39.  Travel: List below (or attach) your speaking itinerary or travel plans for the month prior to the expected date of publication and the three months following the expected publication date.

40.  Rights: To what discipline, genre, category or profession is your work primarily oriented to? Does your book contain text adaptation potential? Does it have move, audio, CD-Rom or any other rights potential? Would any section of your book be suitable for excerpting or serialization? Have any sections been previously published?

41.  List any foreign countries you believe would make good markets for translation rights:

42.  References: List three references (Name, phone, address):

Thank you for your assistance.










